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Make a Corporate Booking

1. Go to goteborgsvarvet.se and click 
“Other races” in the menu at the top of 
the page. Then click “Stafettvarvet.”

2. Click “Corporate booking.”
(https://www.goteborgsvarvet.se/varvetv
eckan/stafettvarvet)

3. Click “Create a team”.
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Fill in all details for your corporate booking:
- Group name
- Company name
- Email address of the group administrator

Please note that a team consists of 4 runners and the fee 
is per team, not per participant.

Check the box to the left of “Stafettvarvet 2026” and 
select the number of teams you wish to book.
You will choose the team names at a later stage.

Registration



1. Then check the box “I agree to pay by invoice”
Note: This is the only payment method available for group 
bookings.

2. Fill in your details and accept our terms and conditions.
The information we need from you is:
- Company name
- Organization number
- Invoice reference
- Invoice address
- Email address for the invoice

Invoice details



1. If so, click “Yes.” We will then contact you in a 
separate email with more information.

2. Accept our general terms and conditions.

3. Then click “Create the group.”

Are you interested in a tent in our 
corporate villages?



1. Enter your contact details as the group administrator and 
click “Next step.”

2. You will now arrive at your Shopping Cart, check that 
everything looks correct. If you wish to make any changes, 
click the pencil icon at the top right.

3. If everything is correct, click “Payment.”
4. Double-check that your email address is correct; if not, click 

the pencil icon at the top right to make changes.
5. Then select “Invoice” and click “Pay.”
6. Finally, click “Accept.”

Payment method
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1. Once you have completed your booking, 
you will receive a booking confirmation
at the email address you provided.

2. Click the red button “Group Admin 
Dashboard” to go to the page where you 
can register the relay teams.

Manage your group



1. To purchase additional teams for your group, 
click “Add more starting places to the team”

2. Then you need to register one team captain per 
team. You do this by scrolling down to “Your 
individual prepaid places” and clicking “Manage 
your prepaid places”

Note: Only one team captain is registered per team. 
The other three runners in the team are not
registered at this stage.

Manage your group



1. Here you can see an overview of your 
teams.

2. To invite a team captain to your team, click 
the plus sign on the right (Send an 
invitation)

3. Enter the email address of the person you 
want to invite as team captain and click 
“Verify email adressess

Add a team captain



1. When you have invited a team captain, they will 
receive an email that looks like this:

2. The team captain should then click “Reister to 
join group” and complete their registration.

What it looks like for the team captain



1. In their registration, the team captain fills in the team
name and their contact details.

2. In the registration, the team captain selects “Team       
composition” (Women, Men, Mixed).

3. Accept our terms and conditions and click “Next step.”

What it looks like for the team 
captain



What it looks like for the team 
captain – Shopping Cart

1. They will now arrive at the Team Captain’s 
Shopping Cart; click “Next.” The amount should be 
0 SEK.

2. Afterwards, the team captain will receive another 
confirmation email including a link to “My 
Personal Dashboard.”



1. Here the team captain can get an 
overview of their registration.

2. To change the team name, click “Edit 
registration.”

Team Captain´s Dashboard



Thank you!
If you have further questions, you can contact 

team@goteborgsvarvet.se
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